
MEDICAL ACTION PLAN 

Date:   Program Term:    
Child Name:   Date of Birth:     
Parent(s) Name:        
Center/Classroom Name: FSW:      

 

Medical Diagnosis:    
 
Medication(s) to be administered at school: 

 
 

 

 

Limitations/Restrictions (Doctor’s note or signature required): 
 

 

 

 

Plan of Action/Additional Instructions: 
 
 

 

 

 

 

 

Medical Professional Signature: Date:    
(If completed by a doctor) 

 
 

This portion completed by EC Nurse/Health Services Director: 
 
Training for staff: □ Yes □No Training date:    
Type of Training Provided:      

 
 

 

Medical Action Plan reviewed by (staff initials): 
 

 
 

Parent Signature: Date:    
 

Staff Signature: Date:    
 

Early Childhood Nurse: Date:    
 

Health Services Director: Date:    
 

Revised 5/2023 



Name of Form: MEDICAL ACTION PLAN 
 

Purpose: To develop a plan of action for children with identified 
medical concerns. 

 
Instructions: The Medical Action Plan is initiated after the return of the 

Medical Concern Form, indicating a plan is needed. 
 

Summer Applications: The FSW will email the Health 
Specialist a list of children that need a Medical Action 
Plan if the plan is not completed before the FSW summer 
layoff date. The FSW will send the Medical Action Plan 
with acceptance letters or hand to the parent directly. 
Since this form needs to be returned prior to the child 
starting school, the health specialist will follow-up 
throughout summer to have the form in place when the 
child starts school. 
 
When all signatures have been obtained, the Medical 
Action Plan will be emailed to ECnurse@nencap.org, 
dstorm@nencap.org and the health specialist. After review 
and signatures, the plan will be given to the Health 
Specialist. The Health Specialist will attach the form into 
ChildPlus under health attachments, and then send a copy 
back to the FSW. The FSW should note the plan under the 
Health Information, critical health notes section, and a 
medical concern or health flag should be checked. 

 
For the safety of the child, the Early Childhood Nurse will 
provide any necessary training if needed. All staff needs to 
sign the plan showing they are aware of the health 
concerns. 

 
If the Medical Action Plan is for asthma and indicates the 
use of a nebulizer, the Early Childhood Nurse will provide 
masks and tubing at the time of the Asthma Training for 
that individual child. Masks and tubing cannot be used 
for multiple children. 

 
If a child is prescribed a medication that will be 
administered at school, they must have a copy of the 
current prescription. The Medication Administration Log 
will need to be in place according to the Plan. 

Completed By: Designated Staff or Medical Professional 
Date Due: As needed 
Send To: Scan to Early Childhood Nurse, Health Deputy Director &  
 Health Specialist 
Filed At: Child Plus – Health Attachments Tab 
Revised: 5/2023 


